.
 FACULTY OF HEALTH
REQUEST FOR TUTORIAL ALLOCATION CHANGE

Please email directly to your unit coordinator, with all relevant information completed and scanned. Requests that are not supported by documentation will not be considered.  Applications to change tutorials will not be processed prior to Friday, 27 January 2012 and students should note that this processing may take one to two weeks to finalise.
Please Note: Whilst we will endeavour to accommodate students with valid reasons, there is no guarantee that requests will be approved 
	Unit Code: __________________

	

	Name:_________________________________


	Student ID:_____________________.  

	Email address:__________________________
	Phone contact:__________________




TUTORIAL CURRENTLY ALLOCATED: ______________________
PREFERRED TIMES FOR TUTORIAL: 

As space in tutorials is finite, you may not be given a place in your first Day/Time preference so please nominate additional preferences, if available. 

1st Preference (Day/Time):___________________________________________________

2nd Preference (Day/Time):___________________________________________________

3rd Preference (Day/Time):____________________________________________________

Reason for Requesting Change 

Change requests will be made on a highest priority to lowest priority basis. Specific documentation required is also outlined.

· Time table clash of core unit and when in sequence (Priority 1) (Printout from QV)
· Medical conditions requiring regular and ongoing treatment that cannot be rescheduled (Priority 2) (Medical certificate or Dr letter needs to be attached)

· Registered QUT Elite Athlete with training or event commitments (Priority 2) (letter from EA liaison and evidence of discussion with Subject Area Coordinator or Director of Academic Programs)
· Family/Care Commitments (Priority 3) (Stat Dec outlining details to be provided)
· Timetable clash - elective or out of sequence (Priority 3) (Printout from QV)
 

*** Work is not considered a priority under QUT timetabling.

Detailed Reason:______________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

