
Documentation required for exemption from External Orientation/Attendance School

· Medical Documentation

Students applying for an exemption from the External Attendance School must submit a medical certificate from a registered medical or dental practitioner stating

· the date on which the practitioner examined the student

· that the student is not fit to attend the attendance school; and

· the nature, severity and duration of the complaint (where appropriate)

· Other Reasons

Appropriate documentation should be attached verifying the exceptional circumstances, which prevented or will prevent the student from attending the External Attendance School. 

Work Issues - Students are expected to arrange employment leave so as to be able to attend the External Attendance School.  Where an application is based on work commitments the student must supply a letter from their employer confirming the exceptional circumstances that make it impossible to make alternative arrangements to cover the absence of the employee to support the application.

Financial Issues - Students are expected to arrange their financial affairs so as to be able to attend the External Attendance School.  Where an application is based on financial grounds the student must supply a statutory declaration and appropriate objective evidence where available to support the exceptional circumstances justifying the application. 

Personal Issues - Students are expected to arrange their personal affairs so as to attend the External Attendance School.  Where an application is based on personal grounds the student must supply a statutory declaration and appropriate objective evidence to support the exceptional circumstances justifying application. For example where the exceptional circumstances relate to family responsibilities a statutory declaration from a family member or regular childcare provider that no alternative childcare arrangements can be put in place during the external school may be appropriate.

APPLICATION
 FOR 
EXEMPTION FROM ATTENDANCE/ORIENTATION SCHOOL
Please indicate whether exemption is for Orientation School or Attendance School
	
	Orientation School
	
	Attendance School


	Student No. 
	
	
	
	
	
	
	
	
	
	Telephone No.
(H) …………………………



(W) …………………………


	Surname: ……………………………………….
	Given Names: ……………………………….………………



	Address: ………………………………………………………………………………………….………………….


Date of attendance school: ……………………………………………………
	Units enrolled

Unit Code
	Unit Name
	Assessment in the unit

	
	
	Yes
	No

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Reasons for application - Please note that appropriate documentation must accompany this form. Applications submitted without appropriate documentation will not be considered. For details of appropriate documentation, please consult the guidelines attached to this form.
	1.
	
	
	
	I was/will be prevented from attending the External Attendance School for medical reasons (Medical certificate must accompany application [see rules]).

	
	
	
	
	

	2.
	
	
	
	Other Reasons.  Supporting documentation must accompany the exceptional circumstances preventing attendance. See criteria


Signature: ……………………………………………………
Date:  ………………………

	Faculty Use Only

	Decision: 
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