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Application based on Recognition of Prior Learning
To be granted Recognition of Prior Learning (RPL), you must clearly demonstrate that the knowledge and skills gained through your professional work experience meet the learning outcomes of the unit(s) for which you are applying for advanced standing.
You must complete a separate Recognition of Prior Learning Form for each unit you are applying for.
Your application must include all required supporting documentation listed below. Incomplete applications may not be assessed.
Required Supporting Documentation
You must provide:
1. Official Statement of Service from Your Employer(s)
A formal statement on official company letterhead, signed and dated by an authorised representative of your employer, confirming:
· the period(s) of employment
· the position(s) held
· whether employment was full-time or part-time
· the extent of your experience, including: 
· competency levels reached, and/or
· evidence of relevant professional education or training undertaken in the workplace (e.g. “in-house” courses)

2. Detailed Resume or Curriculum Vitae (CV)
Your resume must clearly outline your employment history, roles and responsibilities, and relevant professional experience.








3. Supporting Evidence (where applicable)
You may include additional verified documentation to strengthen your application, such as:
· references
· samples of work, artifacts or project briefs
· reports or publications
· evidence of relevant professional development or training
· detailed unit or module outlines for any relevant postgraduate study
4. Recognition of Prior Learning (RPL) Form – One Per Unit
· In each form, you must demonstrate how your work experience meets each learning outcome of the unit.
· Your responses should clearly describe: 
· the tasks, projects, roles or responsibilities you undertook
· your personal contribution and level of responsibility
· the processes followed and solutions implemented
· the judgements you made
· the results and outcomes achieved
· relevant dates, timeframes, organisations and locations
Assessment Process
· All RPL applications are assessed against the unit learning outcomes in accordance with QUT policy.
· In some cases, your course coordinator may request that you: 
· attend an interview, and/or
· complete an additional form of assessment to verify your claims.
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	Provide a list of each career episode, including any associated formal or informal study. For each episode, clearly describe the tasks, projects, roles, or problems you undertook, highlighting your personal contributions and responsibilities. 

Explain the processes you followed, the solutions you developed, and the professional judgement you applied. Describe the results and outcomes achieved. Each episode should also include relevant dates, timeframes, and the organisation and/or location where the experience occurred.
	Identify the relevant Unit Learning Outcome(s) associated with each listed career episode.
	List and attach all verified documentary evidence provided. This may include references, samples of work, artefacts, project briefs, reports, publications, and detailed unit outlines.
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